
 
 

SCHEDULE "A" 
 
 BRANDON POLICE SERVICE ADMINISTRATION BUILDING 
 1020 Victoria Avenue, Brandon 
 
 CLEANING SCHEDULES 
 

Floors 
Location Remove 

Spots & 
Stains  

Sweep with 
Broom &/or 

Dry Mop 

Strip, Wax & 
Polish or 
Refinish  

Hand or 
Machine  Wash 

with Cleaner  

Mobile 
Carpet 
Cleaner 

Vacuum Disinfect  

All flooring AR D SA D   AR 
Carpet AR    SA D  
Quarry Tile AR D AR D    
Rubber Base AR   M    
Vinyl tile floor AR D SA D    
Washroom floor AR D SA D   D 
 
Note: There is a mop sink located in the mechanical room in the basement.  
 
*Clean all carpets in the building with the use of a mobile carpet cleaning plant using a steam extraction 
cleaning system. (NOTE:  Dry powder application will not be accepted.) 
 

Furnishings 
Location Remove 

Spots & 
Stains 

Dust Hand Clean 
with approved 

cleaner or 
disinfectant 

Damp Wipe Vacuum Empty & Put 
in designated 

area 

Blinds & drapes      Q  
Ceiling air grilles   SA SA    
Cigarette Snuffers      W2 
Coat Racks  AR     
Door Mats AR    D  
Fridge, Stove & 
Dishwasher  

AR  M W   

Furniture (desks, 
tables)  

AR W     

Lamps  W     
Ledges, Shelves, Stair 
Railings & Window Sills  

AR W AR   
 

Lunchroom Tables   D    
Recycle Baskets    AR   D 
Sand Urn      W 
Shoe racks & trays     W  
Telephones  W     
Upholstered Furniture     W  
Walls & ceilings  AR SA     
Waste baskets & 
receptacles 

  W   D 

 
 

Glass & Fixtures 
Location Remove 

Spots & 
Stains  

Clean & 
Polish 

Dust  Clean & 
Disinfect  

Baseboards AR AR   
Doors AR W   

Entrance Glass  D   
High Fixtures   AR   
Kick Plates AR D   

Partition  AR M   
Picture frames, charts, etc.  AR  M  
Remaining glass surfaces AR D   

Steel Surfaces  D   
Toilets & seats     D 

Washroom (sinks, toilets, 
urinals & fountains)     D 

Washroom (showers)  AR   W 
Washroom Stalls AR D  M 
Windows - interior  AR SA   
Windows – Office AR SA   

Woodwork D AR   
 

Miscellaneous 
Location Re-Stock 

Supplies 
Refill Hand 

Soap 
Clear Dirt Clean & 

Disinfect 
Clean & 

Hose down 
Garage      AR* 
Holding/Interview Rooms     AR*  
Ident Lab    W  
Tactical Response Unit Locker Room    AR*  
Washroom  D D  D  

 *When advised by BPS administration  
 
  



Walls, Partitions & Doors 
Location Remove 

Spots, 
Stains 

Wipe 
Clean 

Damp 
Wipe & 

Disinfect 

Dry Wipe 

Doors AR W   
Partitions  AR W   
Walls AR   SA 

 
 
D – Daily  
W – Once per week 
W2 – Twice per week 
M – Monthly 
Q – Quarterly  
SA – Semi-annual   
AR – As Required  
 
NOTE: Two (2) days notice shall be provided to the Contract Administrator prior to any monthly, 
quarterly, semi-annual or yearly tasks performed. Any “as required” tasks shall be completed at 
minimum every quarter. Written notice to the Contract Administrator shall be given so the 
department can be advised of required work to be performed and City staff can move any items (i.e., 
furniture, etc.) so the work can be completed. 
 
 
 
 
 
 
 
 





 
 THIS AGREEMENT made in duplicate this          day of                    2019. 

 
 
BETWEEN: 
 
  

(hereinafter called the "Contractor") 
of the first part; 

 
 -and- 
 
 CITY OF BRANDON 

(hereinafter called the “City") 
of the second part. 

 
 WHEREAS the City is the owner and manager of the premises known as Brandon 
Police Service located at 1020 Victoria Avenue, Brandon, Manitoba (hereinafter called the 
“Building"); and 
 
 WHEREAS the Contractor has submitted a Proposal for a contract to clean the Building, 
which tender has been accepted by the City; 
 
 NOW THEREFORE the City and the Contractor covenant and agree as follows: 
 
 
1.0 The Contract Documents consists of all the documents listed as follows: 

 
i. This Agreement 
ii. RFP Item #L-42/19 
iii. Contractor's Response to Proposal 
iv. Schedule "A" Specifications 

 
2.0 The Contractor covenants and guarantees to provide the complete cleaning services 

for the Building in accordance with specifications attached hereto as Schedule "A" 
which shall form an integral part of this Agreement and, to supply all labour, materials, 
equipment and supervision of its employees necessary therefore, throughout the Term 
hereof at and for the total consideration of _____________  including the Goods and 
Services Tax. 

 
3.0 The City agrees to pay to the Contractor the said sum of _________ plus the Goods 

and Services Tax _______in equal monthly instalments of __________ each payable 
on the last working day of each month commencing January, 2020. The Contractor will 
provide invoices to the City on a monthly basis.   The above amount to be paid is based 
on the working of _____ hours per month.          
 

3.1 The City reserves the right to request proof of the number of hours worked on a monthly 
basis at the building.   Example:  payroll records, timesheet, logs, etc..                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                  

 
4.0 This Agreement shall be in effect for a term commencing on the 15th day of January, 

2020 and expiring on the 14th day of January, 2022. (“Initial Term”) with the option to 
renew thereafter for a term of one (1) year on similar conditions as the Initial Term, 
upon the written request of the City and with written acceptance by the Contractor. 

 
4.1 The City shall not incur any liability should it choose not to exercise its exclusive option 

to extend this Agreement. 
 
5.0 In the event that the basic minimum wage in the Province of Manitoba, as set by 

Provincial Legislation, is increased during the term hereof, the City agrees that the 
monthly wage allotment of ____________ shall be increased by the same percentage 
as the increase to the minimum wage for any payments to the Contractor made 
subsequent to any such increase. 
 

6.0  The Contractor will be given a grace period of ten (10) working days to learn the building 
and refine cleaning methods.  The Contractor will then be expected to comply fully with 
the cleaning requirements outlined in Schedule A.   

  

Initials 
 
______ 
 
 
______ 
              
 
______ 
 
 
 
 
 
              
 
 
              
 



 
 

6.1 The City will charge a fixed sum of $50.00 per scheduled working day for Defective 
Work. 
 

6.2 The fee for Defective Work and Inspections will be deducted from the monthly payment 
that is made to the Contractor. 

 
7.0  The City will perform Building Cleaning Inspections once a week on random days.  In 

addition to the fixed sum for Defective Work for this Contract, the City, at their discretion, 
will impose an inspection fee of $25.00 per cleaning inspection for all additional 
inspections required to ensure compliance with Schedule A. 
 

8. 0 The Contractor shall, without limiting is obligations or liabilities herein and at its own 
expense, provide and maintain throughout the Contract term hereby granted the 
following insurance with insurers licensed in the Province of Manitoba and in forms and 
amounts acceptable to the City. 
 

a) Commercial General Liability Insurance on and occurrence basis, in an amount 
not less than two million dollars ($2,000,000.00) inclusive per occurrence 
against death, bodily injury and property damage arising directly or indirectly out 
of the Cleaning Services or operation of the Contractor, its employees and 
agents. The City shall be added to the policy as an additional named insured 
and the policy shall contain cross liability and severability of interests such that 
the coverage shall apply in the same manner and to the same extent as though 
a separate policy had been issued to each insured. The insurance will include, 
but not be limited to: 
 

i. Premises and operators liability, broad from products and completed 
operations, owners and Contractors protective liability, blanket 
contractual, employees as additional insured’s, broad from property 
damage, non-owned automobile, contingent employers liability, broad 
form loss of use, personal injury, and incidental medical malpractice. 

 
b) Automobile Liability Insurance covering all motor vehicles, owned, operated and 

used or to be used by the Contractor directly or indirectly in the performance of 
the Work or cleaning services. The limit of liability shall not be less than two 
million dollars ($2,000,000.00) inclusive, for loss or damage including personal 
injuries and death resulting from any one accident or occurrence. 
 

c) All Risks Insurance for loss of or damage to all Contractor’s equipment, owned 
or leased for which the Contractor may otherwise be responsible and used or 
to be used in the performance of the cleaning services. This insurance shall be 
for an amount not less than the replacement cost value of the equipment. In the 
event of loss or damage, the Contractor shall, if so requested by the City, 
forthwith replace such lost or damaged equipment. Such All Risks Insurance 
shall be endorsed to waive all right of subrogation against the City. 

 
d) All insurance must be primary; and not require the sharing of any loss by an 

insurer of the City. 
 

e) The Contractor’s Worker’s Compensation Number ____________ must be  
in good standing, and maintained throughout the Term of this Agreement. 

 
9.0 The Contractor agrees to indemnify, defend, save and hold harmless the City, including 

and without limitation, its Council members, agents, servants and employees from and 
against all suits, claims, demands, losses, damages, expenses and costs made against 
or incurred, suffered or sustained by the City at any time or times (either before or after 
the expiration or sooner termination of this Agreement) where the same or any of them 
are based upon or arise out of or from anything done or omitted to be done by the 
Contractor or by any servant, employee, officers, director or sub-contractor the 
Contractor pursuant to this Agreement; excepting always, liability out of the 
independent acts of the City. 
 

 
10.0 The Contractor shall ensure an individual is at the Building at all times who is able to  
 communicate effectively in the English language with the City.  
 
11.0 The Contractor shall be responsible for compost disposal and shall ensure of 
 emptying the compost as required and putting in the designated bins. 
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12.0 The Contractor shall not assign this Agreement or any rights in respect of the same to 

any other party. Such an assignment or purported assignment will immediately 
invalidate this Agreement. 

 
13.0 For the purpose of this Agreement, any notice to the City by the Contractor shall be 

addressed to: The Building Maintenance Chargehand, 900 Richmond Avenue East, 
Manitoba, R7A 7M1 and any notice to the Contractor shall be addressed to:  
 

14.0 In the event of a dispute arising between the City and the Contractor as to their 
respective rights and obligations under the Agreement, both parties agree to resolve 
the dispute by: 

 
a) Frank and open negotiations whereby both parties use their best efforts to 

resolve the dispute by mutual agreement including the most Senior 
Management of both parties. 

 
15.0 The City reserves the right to cancel this Agreement upon thirty (30) days written notice 

to the Contractor if, at any time, the City is not satisfied with the quality of work being 
performed under this Agreement or if the Contractor fails to comply with any of the 
specifications attached hereto.  All notices, instructions and approvals shall be issued 
by the City whose decision shall be final and binding upon both parties. 
 

15.1 The Contractor has the right to cancel this Agreement upon thirty (30) days written 
notice to the City. 

 
16.0 The City reserves the right to cancel this Agreement: 
 

a) Immediately upon written notice of, in the opinion of the City, the Contractor is 
not fulfilling the terms, conditions and specification of the Contract; or 
 

b) More than three (3) written occurrences of complaints for Work performed from 
the City; or 

 
c) If, in the sole opinion of the City, the Contractor at anytime during the duration 

of this Agreement, endangers the public safety; or 
 

d) Unknown Personnel, sub-contractor or assignment of cleaning services to 
others; or 

 
e) If the Contractor should be adjudged or bankrupt; or 

 
f) If the Contractor should make a general assignment for the benefit of its 

creditors; 
 

g) If a receiver should be appointed on account of the Contractor’s insolvency; or 
 

h) If the operational requirement of the City change for the Building. 
 

 In the event the City terminates this Contract: 
 

a) The City’s liability shall be limited to only the Contractor fees and expenses for 
satisfactorily completed Work up to the date of termination and not thereafter; 
and 
 

b) The City may enter into an Agreement, in its sole discretion, with another 
Contractor for the provisions of cleaning services. 

 
17.0 The Contractor and any approved sub-contractors shall obtain and maintain a current 

City of Brandon Business Licence for the duration of the Contract. 
 
18.0 The Contractor, its sub-contractors, the officers, directors, shareholders, partners, 

personnel, affiliates and agents of the Contractor and sub-contractors are not, nor are 
they to be deemed to be partners, appointees, employees or agents of the City. 

 
19.0 a)  The Contractor will bind all approved sub-contractors to the terms of the 

Agreement, as applicable to the sub-contractors Work. 
 

b) The Contractor will preserve and protect the rights of the City with respect to any 
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______ 
 
 
______ 
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Work performed under sub-contract and incorporate the terms and conditions of 
this Agreement into all sub-contracts as necessary to preserve the rights of the 
City under this Agreement. 

 
c) The Contractor shall require each of its sub-contractors to provide comparable 

insurance to that set forth above in clause 8.0. 
 
d) All sub-contractors, if any, are the responsibility of the Contractor. 
 
e) The Contractor will be as fully responsible to the City for acts and omissions of 

sub-contractors and of persons directly or indirectly employed by them as for acts 
and omissions of persons directly employed by the Contractor. 

 
20.0 a)  The Contractor(s), their employees, agents and vehicles shall have and maintain 

permits and licenses as required by law for the execution of cleaning services 
related to this Agreement. 

 
b) Contractor will conform to all Federal, Provincial Acts, and City By-laws and 

Regulations that may apply to the cleaning services performed under this 
Agreement. The Contractor is required to obtain and pay for all necessary permits, 
licenses, and inspection fees. 
 

c) Certified copies of required permits/licenses will be available upon request by the 
City. 

 
21.0 The City requires that a criminal record check be conducted by the Contractor on all 

individuals performing Work under this Agreement. The cost will be borne by the 
Contractor. 

 
22.0 This Agreement shall enure to the benefit of and be binding upon the parties hereto, 

their heirs, executors, and administrators. 
 
23.0 Time shall be of the essence in this Contract. 
 
 
IN WITNESS WHEREOF the parties hereto have hereunto caused their signatures to be 
affixed by their duly authorized persons the day and year first above written. 

      
 _____________________________  

 “Authorized Signatory 
 I am authorized to bind the company.” 
 

   _____________________________ 
 
  

 “Authorized Signatory 
 I am authorized to bind the company.” 
 

    
 _____________________________ 

     THE CITY OF BRANDON 
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THIS AGREEMENT made in duplicate this      day of          
2019. 
 
  
 
 
BETWEEN: 
 
  
 
 

 
 (hereinafter called the “Contractor”), 

OF THE FIRST PART. 
  
 

-and- 
 
 

THE CITY OF BRANDON 
 

(hereinafter called the “City”), 
OF THE SECOND PART. 

  
 
   
  
____________________________________________ 
 

BRANDON POLICE SERVICE 
CLEANING AGREEMENT 

____________________________________________ 
 
  
 
November 27, 2019 
 
 
 
THE CITY OF BRANDON 
Operations, Public Works Division 
900 Richmond Avenue East 
Brandon, Manitoba 
R7A 7M1 
 
 
Mark Yeomans 
Director of Public Works, Operations 
 
Telephone: 204-729-2292 
Fax:  204-729-2485 
Email:  m.yeomans@brandon.ca 
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